SELECTION

INTRODUCTION

The Whippanong Library Association, a New Jersey Nonprofit Corporation, serves the
community as a whole, meeting the informational, cultural, and recreational needs of as many
segments of the population as possible. One means of determining need is through the analysis
of demographic and socio-cultural trends. Public demand is another means of determining need.
Therefore, any patron — adult or child — may submit a written request for the purchase of specific
materials. Requests are subject to professional review and consideration in the context of the
Whippanong Library’s goals.

The Library strives to provide materials and programs that are inclusive and respectful of all
people.

The Whippanong Library reaffirms its commitment to the public’s right to materials and
information on varied subjects, points of view and levels of complexity. The Library subscribes
to the principles held in the Library Bill of Rights, the Freedom to Read Statement, and the
Freedom to View Statement — three documents adopted by the American Library Association
and found in the Library’s Policy Manual.

COLLECTION EVALUATION

All collections are continuously subjected to rigorous evaluation for accuracy, currency and
responsiveness to user needs. Materials which are no longer needed or used are regularly
considered for withdrawal from the collections. Where inadequacy is indicated, efforts will be
made to upgrade and strengthen deficient sections.

Materials may be withdrawn from the Library collection for reasons that may include:
- Lack of demand based upon statistical information such as circulation reports
- Multiple copies of material
- Obsolete subject matter or format
- Poor or deteriorating physical condition
- Space constraints
- Alternate availability of materials or information
- Holdings compared to professional bibliographies and recommended purchase lists for

the communities and individuals the Library serves

The collection maintenance and evaluation objectives:
- Provide resources that inform, educate, entertain, and enrich people as individuals, as
families, and as a community
- Include works of enduring value, as well as timely material on current issues
- Provide a balanced collection that represents a variety of viewpoints, opinions, and
interests



- Select materials based on community needs, both expressed and inferred from user
demographics and other evidence of areas of interest

- Be committed to the protection of the democratic ideal of the free flow of information
and ideas, and to the right of free access to information for all individuals

- Adhere to the principles outlined in the American Library Association’s Library Bill of
Rights, Freedom to Read Statement, and Freedom to View Statement.

REPLACEMENTS

The Library does not necessarily replace materials that are lost, damaged or worn out. Several
factors are considered before replacing an item: demand, the number of duplicate copies,
accuracy, currency, existence of adequate coverage in the field with remaining materials, and the
availability of copies in print elsewhere.

GENERAL SELECTION CRITERIA

Selection of materials is a judgmental and interpretive process applied by professional librarians.
The process involves recognition of the needs of the community, familiarity with materials in the
collection, awareness of appropriate bibliographies, a general knowledge of relevant subjects and
their literature, and consideration of the financial resources of the Library. Because the Library
serves a public embracing a wide range of ages, educational background and reading skills, the
process results in the selection of materials at many intellectual levels and in a variety of formats.

Within the limits of the budget, staff choose titles that have the greatest likelihood of meeting the
needs of the township. Staff seek to include works of enduring value as well as timely material
on current issues with items that represent a variety of viewpoints and opinions. Some works on
certain subjects may not meet the approval of all members of the community; however, if the
library is to fulfill its public obligation and social responsibility these works still may be included
in the collection. No materials are excluded or removed from the library on the basis of the
author’s race or nationality or their political, social or religious beliefs. Selection is made solely
on the merits of the work in relation to the collection as a whole and in relation to the needs of
library patrons.

Selection of materials is based on one or more of the following criteria:
- Suitability of subject and style for intended audience
- Present and potential relevance to community needs and interests
- Timeliness or currency of subject matter
- Insight into human and social conditions
- Importance as a document of the times
- Relation to existing collection and other materials on subject
- Skill, competence, and purpose of the author
- Reputation and significance of author and/or publisher
- Cost
- Actual and anticipated demand and popularity



- Space limitations

- Popular appeal

- Long-term value

- Literary and artistic recognition

- Accuracy of information

- Scarcity of material on the subject

- Importance and inclusiveness of the material to diverse individuals

- Accessibility of material in other libraries

- Reviews/Recommendations from professional library, literary, and educational sources
- Representation of an important movement, genre, trend, or national culture

An item need not meet all criteria to be selected for inclusion.

The inclusion of a book or material in the Whippanong Library's collection does not in any way
constitute an endorsement of its content or ideology by the staff or the Library’s Board of
Trustees. Some works on certain subjects may not meet the approval of all members of the
community. The Library’s role is to provide materials which will allow individuals to access
information to make their own decisions.

Requests for specific materials will be given consideration; items are not automatically
purchased and added to the collection. If it is determined by the Director or other designated staff
the material does not meet the criteria for selection, every effort will be made to obtain the
requested book or material through interlibrary loan. Donated items will be reviewed with the
same criteria as materials for purchase.

Final authority for the determination of policy in the acquisition of books and other library
materials is vested in the Library Board of Trustees. Responsibility for book and other materials
selection within this policy and expenditures for materials rests with the Library Director. The
Director may assign responsibility to develop collections to designated staff.

Donated items will be reviewed with the same criteria as materials for purchase. The Library
may or may not be able to receive donations of books or other materials at the discretion of the
Library Director.

SELECTION FOR CHILDREN AND YOUNG ADULTS

Material, in print and nonprint formats and at varied reading levels, is selected to satisfy and
stimulate the informational, educational and recreational needs of children from infancy to early
adolescence. The collection also serves local librarians, parents, and other adults working with
children. Selection criteria for all materials include literary and artistic merit, accuracy and
clarity of content, suitability to the development stage of the reader and contribution of the
material to the balance of the collection. Local and published reviews are utilized in selection.



Youth materials are selected with the same criteria outlined above. The Library affirms that it is
the role of the parent and/or legal guardian, and not Library staff, to supervise the use of library
materials of minors in their care. Library staff cannot be responsible for withholding materials
from particular individuals.

SELECTION FOR ADULTS

Materials in the adult collections are purchased in order to meet the informational, educational
and recreational needs of the public for both current and retrospective materials with attention
given to the selection of recognized classics in both fiction and nonfiction.

Selection criteria include artistic and literary merit, accuracy and clarity of content and
contribution of material to the overall balance of the collection. Selectors utilize user requests,
published reviews, citation in indexes, professional judgment to make their determinations, and
the same criteria outlined above.

SELECTION FOR MUSIC AND ARTS

All material is selected based upon artistic merit, technical quality and suitability for the
collection. Effort is made to avoid expensive duplication.

SELECTION FOR REFERENCE

Selection criteria for reference materials are based upon accuracy, appropriateness of format,
need, and patron demand. Availability of sources within Main and state network is also
considered before purchasing expensive items.

Periodical titles are selected based upon recommendations of review media, citations in indexes
and abstracts, cost, demand, and suitability to the collection.

PUBLIC INQUIRIES CONCERNING SELECTION

Complaints about any material in the collection should be submitted in writing using the
Hanover Township Resident’s Request for Reconsideration of Library Materials to the Library
director. Requests are available at the Circulation Desk and the Reference Desk. Person making
complaint must be a Whippanong Library cardholder and Hanover Township resident. The
director will initially form a committee consisting of the director, at least one staff member and
at least one Board trustee. This committee will review the complaint, the item, and other relevant
information, present a recommendation to the Board of Trustees at its next regularly scheduled
meeting, and subsequently inform the complainant.



The specific items in question must be fully identified and the reason for the complaint
completely explained. The material will be evaluated in its entirety; passages will not be taken
out of context. In the event of an appeal of the decision of the committee by the complainant, the
Library Board of Trustees will serve as final arbiters.

Repeated or redundant requests for reconsideration will not be considered. If the Library Director
determines a request to be redundant, she/he will notify the complainant that the items in
question have already undergone a thorough review and reconsideration, and will not be
reevaluated.

ENDORSEMENT

This policy represents the official views of the Whippanong Library Association, a New Jersey
Nonprofit Corporation, and the Whippanong Library Board of Trustees.
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